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ITPABHJTA
BHYTPEHHEro TPyJ0BOI0 pacnopsiaka Ajs pad0OTHUKOB

ABTOHOMHO# HeKOMMepUecKoii opranusanuu "'LleHTp 10N0JHUTEIHLHOT0 MPO(ecCHOHATIBLHOT0
oOpa3zoBanusi u Ou3Heca «['apanT»

Hacrositmue IlpaBuna ompenensior BHyTpeHHuU TpynoBod pacmnopsigmok B AHO «JAIIOb «I"apanty,
MOPSAZIOK MpHeMa U yBoJibHEeHUs1 PaOOTHUKOB, OCHOBHBIE 00513aHHOCTH PaOOTHUKOB U a IMUHUCTPAIIH, PEKUM
pabodero BpeMEHH M €r0 HCIIOJIb30BAaHHE, a TAK)KE MEphl MOOMIPEHUS M OTBETCTBCHHOCTH 3a HapYIICHHE
TPYJOBOW AUCIUILITUHBIL.

1. IPUEM HA PABOTY

1.1. IIpuem Ha pabGory B OpraHu3anuio MPOU3BOAMTCS HA OCHOBAHUHU 3aKIKOYEHHOTO TPYAOBOIO
JI0TOBOpA.

1.2. Ilpu npueme Ha paboTy B Opranuzanuio aiMUHUCTpanus o0s3aHa oTpedoBaTh OT MOCTYIAIOIIETO:

- TPEIOCTaBJICHUSI TPYIOBOW KHIKKH, O(GOPMIICHHOW B YCTAHOBJICHHOM IOPSJKE, 332 HCKIIOYEHUEM
CllyyaeB, KOIJia TPyJIOBOH J0TOBOp 3aK/IIOYaeTcs BIepBble MM PaboTHUK mocTynaeTr Ha paboTy Ha yCIOBHAX
COBMECTHTENIbCTBA,;

- IPEIbSIBIICHUS NaCIOPTa WK MHOTO IOKYMEHTA, Y0CTOBEPSIOIIETO JINYHOCT;

- CTPaxOBOT'O CBUETENHCTBA IICHCUOHHOTO CTPAaXOBaHMS;

- JOKYMEHTOB BOMHCKOI'O y4eTa - Ul BOCHHOOOSI3aHHBIX M JIHMII, MOJJICXKALIUX MPU3bIBY Ha BOCHHYIO
CITyx0Yy;

- JOKYMEHTa O MOJy4eHHOM 00pa30BaHMHU, O KBaIM(PHUKAIMK WIM HAJMYUU CIEUUAIbHBIX 3HAHUN - TIpU
MOCTYIUICHUU Ha paboTy, TpeOYIOUIYIO CHIeHaTbHBIX 3HAHUHA WA CIIEIUATBHOM MOTOTOBKH;

- IPYTUX JOKYMEHTOB COTJIACHO TpeOOBAHUSAM JIEHCTBYIOLIETO 3aKOHOAaTeIbCTBA PO.

[Ipuem Ha paboTy 0e3 yKa3aHHBIX JIOKYMEHTOB HE MPOM3BOAUTCA. B mensx OoJiee MOTHOM OIEHKH
npoeCCHOHATIBHBIX M JIENOBBIX KadecTB MPUHUMAEMOro Ha paboTy nuna aaMuHucTpauus OpraHuzanuu
MOJKET TPEIIOKUTh €My IPEJCTaBUTh KPATKYIO MMChbMEHHYIO XapaKTEPUCTHKY (pe3toMe) BBITIOIHAEMON paHee
paloThI (yMEHHE MO0JIb30BAaThCs OPITEXHUKOM, paboTaTh Ha KOMIBIOTEPE U T.11.).

[Tpuem Ha pabory B OpraHW3amuio OCYIIECTBISETCS, KaK MPaBUIIO, C MIPOXOXKICHUEM HCIBITATEIHHOTO
CpOKa MPOJIOKUTENLHOCTBIO OT 1 10 6 MecsleB B 3aBUCUMOCTH OT JIOJDKHOCTH.

[Ipuem Ha paboTy odopMiseTcsl MPUKA30M, KOTOPbIH 0O0bsBisercs PaboOTHUKY MO pachucKky B
TPEXJAHEBHBIA CPOK CO JHS MOANUCAHMA TpyJoBoro norosopa. Ilo TpebGoBanuto PabGothuka PaboTtonarens
00s13aH BBIJATh Ha/JIeKallle 3aBEPEHHYI0 KOIHIO TAaKOTO MPHKa3a.

dakTHyecKoe MOoMyIIeHre K paboTe CUUTAETCs 3aKIIFOYSHHEM TPYJIOBOTO JOTOBOPA HE3aBUCUMO OT TOTO,
ObUI JTM TIpUEM Ha paboTy HajiexkaumM oopazom opopmieH. OpraHuzaus B 3TOM ciaydae o0s3aHa 0pOpMHUTH
C HUM TPYIOBOW JIOTOBOP B MHCBMEHHOW (opMe HE TO3IHee TpeX JHEH co AHS (aKTHIECKOTO AOMYNICHUS
PaboTHuka k padote (craths 67 TK PO).

[lpr 3aKiIrOYEHWHM TPYIOBOTO JIOTOBOpA BIEPBBIE TPYIOBas KHMKKA W CTPaxXOBOE CBUICTEIHCTBO
rOCYJJapCTBEHHOTO MIEHCMOHHOTO CTpaxoBaHus opopmisitoTcest Paboronatenem.

1.3. [Ipu noctymennn PaboTHrKa Ha paboOTy WM MEPEBOJIE €T0 B YCTAHOBJICHHOM MOPSAKE Ha JAPYTYIO
paboTy agMHUHHCTpaLUs 00sI3aHa:

- 03HaKOMHTHh PaboTHHKA C TOPYUECHHOUN pabOTOM, YCIOBUSIMHU U OIUIATON Tpy/a, pa3biCHUTH PaboTHUKY
€ro mpaBa U 00sS3aHHOCTH;



- 03HaKOMUTh ¢ [IpaBuIaMu BHYTpPEHHETO TPYAOBOTO PACTIOPSAAKA U UHBIMU JOKAIbHBIMU HOPMATUBHBIMU
aKTaMu, UMEIOIMMHU OTHOIIIEHHE K TPYyAOoBO# ¢yHKIuM PaboTHuKA,

- IPOBECTU MHCTPYKTAX MO TEXHUKE O€30MacCHOCTH, IPOU3BOJCTBEHHONW CAHUTAPUH U JPYTUM IIpaBUIaM
OXpaHbl TPYya;

- TIpU TpueMe Ha paboTy Ha JOJDKHOCTh MacTepa MPaKTHUYECKOro O0O0Y4YEHHUs BOXKICHHIO TPAHCIIOPTHBIX
CPEICTB MPOBECTH MHCTPYKTAXK MO 0€30MaCHOCTHU JOPOKHOTO JBUKCHHUS,

- TpeaynpeauTb 00 O0O0sS3aHHOCTH IO COXPAHEHUIO CBEICHHI, COCTABIISIONIMX KOMMEPUYECKYI0 WIIH
ciyxeOHyto Taiiny Opranu3anuu, 1 00 OTBETCTBEHHOCTH 3a €€ pa3rJallleHue WK fepeady APYrUuM JHUIaM.

1.4. [IlpexpamieHue TpyaoBOro JOroBopa MOXKET HMETb MECTO TOJbKO II0 OCHOBAaHUSM,
MPelyCMOTPEHHBIM TPYIOBbIM 3aKOHOJATEILCTBOM, 2 UMEHHO:

1) cornamenue cropoH (crates 78 TK PO);

2) UCTeYeHHE CpoKa TPpyoBoro noroopa (myHKT 2 cratbu 58 TK P®d), 3a uckimroyeHuem ciaydae, KOraa
TPYAOBBIE OTHOWICHHS (DAaKTUUECKU MTPOAOIDKAIOTCS U HE OJIHA M3 CTOPOH He MOTpeboBalia UX MPEKPAICHHUS;

3) pacTop:keHue TPyAOBOTro Joropopa o uHuiuatTuee Padotanuka (ctates 80 TK PD);

4) pacTopkeHHe TPYAOBOTO J0roBopa o naunuatuse Paboronarens (ctares 81 TK PD);

5) nepeBoa PaGoTHuka mo ero mpoch0e WM ¢ ero corjacus Ha paboTy K Apyromy paboTOIATENI0 WU
1epexo/1i Ha BEIOOPHYIO paboTy (IOJKHOCTB);

6) oTtka3 PabGoTHHka OT mnpomoKeHUss paboThl B CBSI3M CO CMEHOM COOCTBEHHMKA HWMYILECTBA
Opranu3anuu, I3MEHEHHEM I0JIBEIOMCTBEHHOCTH (TIoaunHeHHOCTH) Oprannzanuy mdo ee peopraHu3anuei
(cratbs 75 TK P®);

7) oTka3 pabOTHUKA OT TPOAODKEHUS pabOTBl B CBS3M C HW3MCHCHHEM OpPraHU3allMOHHBIX H
TEXHOJIOTUYECKHUX YCJIOBUU Tpy[a, ONMpEeAeNIEHHBIX CTOPOHAMH YCIOBHM TpyaoBoro goroopa (ctaths 74 TK
PD);

8) oTka3 PaboTHHKa OT mepeBoja Ha APYTYIO0 pabOTy BCIEACTBHE COCTOSIHUS 310POBbS B COOTBETCTBUU C
MEIUIIMHCKUM 3aKiIroueHueM (ab3ar Bropoit ctateu 73 TK PD);

9) orka3 PabGoTHuKa OT mepeBoja B CBsI3U C mepemelnienueM Paboromaress B Ipyryl0 MECTHOCTH (4acTh
nepsas crateu 72.1 TK PO);

10) oGcTosTENHCTBA, HE 3aBUCSIIKE OT BOJIM CTOPOH (cTaThsa 83 TK PD);

11) HapyuieHue yctaHOBiEHHbIX TpyaoBbIM kojekcoM P® wnu uHbBIM (enepanbHbIM 3aKOHOM IPaBHII
3aKJIIOYEHUs] TPYJOBOTO JOTOBOpPA, €CIM 3TO HApYyIIEHHE HCKIIOYAeT BO3MOXKHOCTh IMPOAOJKEHHS PabOoThI
(cratesa 84 TK PO).

TpynoBoit 1OroBop MOXKET OBITh MPEKpAIleH U M0 JIPYTMM OCHOBAHHUSM, NMPEAyCMOTPEeHHBIM TpyaoBbIM
Kojiekcom PO.

Bo Bcex cnyuasx aHeM yBosibHeHUs! PaOoTHUKA SIBIIsi€TCS OCTIEIHUH JIeHb €ro PabOThlI.

PaGoTHuk mMmeeT mpaBO PacTOPTHYTH TPYIOBOM JOTOBOp, 3aKIIOUEHHBIM HA HEONpPEIENEeHHBIN CpOK,
npeaynpeauB 00 3TOM aJMUHUCTPALUIO 32 1Be Heenu. [1o ncreueHnn ykazaHHOTO Cpoka MpeaynpexaeHus 0o
yBoJIbHEHUU PabOTHUK BIpaBe MpeKpaTUTh padboTy, a aAMUHUCTPALUs B IOCIETHUN J€Hb 00513aHa BbIIATh EMY
TPYAOBYIO KHH)KKY U IPOM3BECTH ¢ HUM pacyeT. [To norosopenHocty Mexy PaboTHHKOM M aiMUHHUCTpanuei
TPYZAOBOH JOTOBOP MOXKET OBITH PACTOPTHYT U 0 UCTEUEHUS JABYXHEIEIBHOTO CPOKa.

CpouHbIil TpyI0BOI JOrOBOp PACTOPraeTcsi C MCTEYEHUEM CpOKa ero JeHCTBHs, 0 4eM PabOTHUK JOIKeH
OBITh IPENYIPEXKIEH B MUCbMEHHON (hopMe HE MEHEe YeM 3a 3 JIHA 10 €ro YBOJbHEHUS.

JloroBop, 3aKJIIOYEHHBIH Ha BpeMs BBIIOJHEHHS OINpeesieHHONH padoThl, pacTopraercsi Mo 3aBeplIeHUN
3TOU paboTHI.

JloroBop, 3aKJIOUYEHHBIH Ha BpeMs UCIOJHEHUS OOS3aHHOCTEH OTCYTCTBYIOIIETO paOOTHUKA,
pacTtopraercsi ¢ BIXOJJOM 3TOro paboTHHKA Ha paboTy.

[Ipexpamenue TpyaoBoro noroopa odopmiisercs mnpukazoMm no OpraHuzauuu. 3anmucud O NpPUYMHAX
YBOJIbHEHUSI B TPYJIOBYIO KHIKKY JIOJDKHBI HPOU3BOJUTHCS B TOYHOM COOTBETCTBUH C (OPMYIHUPOBKOM
JEMCTBYIOLIETO 3aKOHOAATENLCTBA U CO CCBIJIKOM Ha COOTBETCTBYIOIIYIO CTaThIO, MYHKT TpyAdoBOro Kojekca
P® unu mHoTO 3aKOHA. [lHEM YBOJBHEHHUS CUNTACTCS MOCICIHHUN JIEHb PaOOTHI.

2. OCHOBHBIE ITPABA U OBA3AHHOCTU PABOTHHUKOB

2.1. Paborank AHO «JJAI1Ob «I"apanT» numeer mpaBo Ha:

- 3aKJIIOUYEHHE, U3MEHEHUE U PACTOPKEHUE TPYJOBOrO JOrOBOpa B MOPSAKE U Ha YCIOBUSIX, KOTOpPbIE
ycTaHOBJICHBI TpynoBbIM KojiekcoM P® 1 nHbIME deiepabHBIMU 3aKOHAMU;

- Ipe0CTaBlIeHNE eMy paboThl, 00yCIOBICHHOMN TPYAOBBIM JOTOBOPOM;



- pabodee MeCTO, COOTBETCTBYIOIIECE YCIOBHSM, MPEIyCMOTPEHHBIM TOCYIapCTBEHHBIMU CTaHJapTaMH
OpraHu3alyy U 0€30MaCHOCTH TPY/Ia;

- CBOEBPEMEHHYI0O M B TOJHOM OOBEME BBIILUIATY 3apa0OTHOM IJIaThl B COOTBETCTBHUH CO CBOCH
KBAJTM(HUKALMEN, CIOXKHOCTBIO TPYAA, KOJIMYECTBOM M KaU€CTBOM BBIITOJHEHHON paboThI;

- OTHABIX, OOECIIEYMBAECMBIH YCTAHOBIEHHEM HOPMAJIbHON MPOJOIDKHTEIBHOCTH pabouero BpeMEHH,
COKpAILlEHHOr0 pabouyero BpeMeHH I OTIEJIbHBIX Ipodeccuil n Kareropuil pabOTHUKOB, IPEAOCTABICHUEM
€)KEHEICJIbHBIX BBIXOJHBIX JIHEH, HEpaOOUMX IPA3AHUYHBIX JIHEH, OIJIaUMBAEMBIX €KETOJIHBIX OTIIYCKOB;

- MOJIHYIO JIOCTOBEPHYIO MH(pOpPMAaLUI0 00 YCIOBHSX Tpyla W TpeOOBaHUAX OXpaHbl Tpyla Ha paboyem
MECTE;

- po(heCCUOHAIIBHYIO MOJArOTOBKY, MEPENOATrOTOBKY M IOBBIIIEHHE CBOCH KBaM(UKALMK B MOPAIKE,
ycTaHOBIIEHHOM TpyJI0BBIM KOAEKCOM, HHBIMU (heIepaTbHBIMHU 3aKOHAMHU;

- oO0beAMHEHHe, BKIIIOYas MPaBO Ha CO3/laHUE NMPO(ECCHOHANBHBIX COIO30B M BCTYIJICHME B HUX I
3alIUTHI CBOMX TPYJIOBBIX MIPaB, CBOOO M 3aKOHHBIX HHTEPECOB;

- yyacTHe B YIIPaBJICHUM OpraHU3allMel B IPEeyCMOTPEHHBIX (ellepaibHbIMU 3aKOHaMH (popmax;

- BEJICHNE KOJUIEKTUBHBIX IIEPErOBOPOB U 3aKJIIOUYEHHE KOJUIEKTUBHBIX JIOTOBOPOB U COIJIALLIEHUN Yepe3
CBOUX IPEJICTABUTENEH, a TAaKXKe Ha MH()OPMAIIUIO O BBIITOJHEHUH KOJJIEKTUBHOTO I0TOBOPA, COIJIAILICHHI;

- 3alllUTy CBOMX TPYJOBBIX IpaB, CBOOOJ] M 3aKOHHBIX MHTEPECOB BCEMM HE 3aIlPEIICHHBIMH 3aKOHOM
crocobdamu;

- pa3pelleHue UHIAMBUIYAIbHbIX U KOJIJIEKTUBHBIX TPYIOBBIX CIOPOB, BKJIIOYas MpaBO Ha 3a0acTOBKY, B
HOpsi/IKE, yCTAaHOBJIECHHOM TPYI0BBIM KOJIEKCOM, HHBIMU (peliepaibHbIMHU 3aKOHAMU;

- BO3MEIICHUE Bpe/a, MPUUYNHEHHOTO pa0OTHHUKY B CBSI3H C HCIIOJHEHHEM UM TPYIOBBIX 00SI3aHHOCTEH,
KOMIICHCAIIMI0 MOPAJIBbHOTO BpeAa B MOPSAAKE, YCTaHOBIEHHOM TpyJOBBIM KOJEKCOM, MHBIMH (heepanbHbIMU
3aKOHAMU;

- 00s13aTeNIbHOE COLIMAIBbHOE CTPAXOBAaHUE B CIIydasiX, IPEIyCMOTPEHHBIX (e/lepaibHbIMU 3aKOHAMH.

2.2. Pabotanku AHO «IJAITOB «I"apaHT» 00s3aHbI:

- 10OPOCOBECTHO UCIIOJIHATH CBOM TPYAOBBIE 0053aHHOCTH, BO3JI0KEHHBIE HA HErO TPYJOBBIM JIOTOBOPOM,
CBOEBPEMEHHO U TOYHO HUCIOJHATH PACHOPSIKEHUS aJIMHUHUCTPALUMU M HENOCPEACTBEHHOI'O PYKOBOJIWTEINS,
UCIOJIb30BaTh Bce pabouee Bpems I IPOU3BOAUTENILHOTO TPY/Ia;

- OO0 1aTh MpaBUjIa BHYTPEHHETO TPYAOBOIO paclopsi/iKa OpraHU3aluy;

- co0II01aTh TPYAOBYIO TUCHMILIMHY;

- BBIIIOJIHATH YCTAHOBJIEHHBIE HOPMBI TPY1a;

- KayeCTBEHHO M B CPOK BBIMOJHATh INPOU3BOACTBEHHBIE 33/JaHUSl M MOpY4YeHHs, paboTaTh Haj
MOBBILIEHUEM CBOET0 MPO(eCCHOHATIBHOTO YPOBHS;

- MOAJEPKHUBATh YHCTOTY M MOPSJIOK Ha CBOEM paboyeM MeCTe, B CIY>KEOHBIX U APYrHMX MOMEUICHHUSX,
co0JII01aTh YCTAHOBJIEHHBIN MOPSA0K XpAHEHHS JOKYMEHTOB U MaT€pUAJIbHBIX [IEHHOCTEH;

- 3(peKTUBHO HCMOIB30BaTh MEPCOHAIBHBIE KOMIBIOTEPH, OPITEXHUKY U Jpyroe oOOpyIOBaHUE,
SKOHOMHO U pallMOHAJIbHO PACX0/10BaTh MaT€pUaJIbl U SHEPTHUIO, APYTUE MaTepUalIbHbIE PECYPCHI;

- co0mo1aTh TpeOOBaHUS IO OXpaHe TPyAa U 00ECIIEYeHUIO O€30MacHOCTH TPYAA;

- OepeXHO OTHOCUTHCS K UMYIIECTBY paboToaaTeNs U APYTUX paOOTHUKOB;

- HE3aMEeMJIUTENbHO COOOIUTh paboTojaTento JHUOO HEMOCPEICTBEHHOMY PYKOBOJUTEIIO O
BO3HUKHOBEHUHU CHUTYallUH, MPEACTaBISAIONICH yrpo3y *H3HU U 3/0pPOBbIO JIIOJEH, COXPAaHHOCTH MMYILECTBA
pabGoTtonarers.

- He UCMOJIb30BaTh I BHICTYIJICHUI U MyOIMKauil B cpecTBax MaccoBoi MH(popmanuu kKak B Poccun,
TaK U 3a pyOeKOM CBEJIEHUH, MOJyUYCHHBIX B CHJIY CIYKEOHOIO IOJIOKEHUS, ONPEACTICHHBIX CHEIHATIbHBIMU
nokyMeHTamu OpraHuzanuu Kak KoMmMepueckas (ciayxkeOHasl) TaliHa, pacHpOCTpaHEHHE KOTOPOW MOXKET
HaHecTH Bpea Opranuzanuu win ee PaboTHuKaMm.

2.3. Kpyr o0s3aHHOCTEH, KOTOpHIC BBHIMONHSACT KaXIaplii PaOOTHUK 1O CBOEW CHENUATIBLHOCTH,
KBaJIM(HUKAIMHU, TOJKHOCTH, ONPEIENIETCS TPYAOBBIM JOTOBOPOM U JIOJDKHOCTHON MHCTPYKIHEH.

3. OCHOBHBIE ITPABA 1 OBA3AHHOCTHU PABOTOIATEJIA

3.1. PaGoTomarens uMeeT mpaBo:

- 3aKJII0YaTh, U3MEHATh W PacTOpraTth TPYIOBBIE JTOTOBOPHI ¢ PaOOTHHKOM B TOpSIIKE M Ha YCIOBHSIX,
KOTOpbIE ycTaHOBIIEHb! Tpya0BbIM KoJiekcoM PD, nHbIMU (eniepaibHbBIMU 3aKOHAMH;

- BECTU KOJUICKTHBHBIE TIEPETOBOPHI M 3aKJII0YaTh KOJUIEKTUBHBIE JOTOBOPEI;

- moowpsATh PaboTHMKa 3a 10OpocoBecTHBIN 3(h(HEeKTUBHBIN TPY/I;



- TpeboBaTh OT PabOTHMKAa HCHOJHEHUS UM TPYAOBBIX OO0A3aHHOCTEH M OEPEeNKHOro OTHOIIEHUS K
umyniectBy PaboTtonarenss m qpyrux paOOTHHKOB, coOmtoaeHuss Hactosmux [IpaBun TpymoBoro pacmopsiika
Opranuzanuu;

- mnpuBiekare PaboTHMKAa K JAUCHUIUIMHAPHON M MaTepUalbHOW OTBETCTBEHHOCTH B IOPAJIKE,
ycranoBneHHOM Hactosumu [Ipasunamu, Tpynoseim kogekcom P® u nHbIME (heaepanbHBIMU 3aKOHAMMU;

- IPUHUMATH JIOKAJIbHBIE HOPMATHUBHBIE AKTHI;

- co3laBaTh OOBEIMHEHHS pabOTOdATENe B LESAX MPEACTABUTENBCTBA M 3aLIUTHI CBOMX HWHTEPECOB H
BCTYINATh B HUX.

- cnocoOcTBoBaTh PabOTHHKY B TOBBIIEHUHM KM CBOCH KBaTU(HUKAIMH, COBEPIICHCTBOBAHUH
po¢eCCHOHATILHBIX HABBIKOB.

3.2. Pabotoxarens 00s13aH:

- cOOJII0aTh 3aKOHBI U MHbIE HOPMATUBHbBIE IPABOBBIC aKThl, JIOKAJIbHbIE HOPMATUBHBIE AKTHI, YCIOBHS
KOJUJIEKTUBHOI'O JJIOTOBOPA, COIIAIIEHU U TPYJOBBIX 10TOBOPOB;

- IpenocTaBiATh Pab0oTHHKY paboTy, 00YCIIOBIEHHYIO TPYIOBBIM I0TOBOPOM;

- o0ecrieunBaTh OE30MACHOCTh TPY/AA U YCIOBUS, OTBEUAIONINE TPEOOBAHHUIM OXPAaHbl U TUTHEHBI TPYAA;

- obecnieunBaTth PaOOTHHKOB 000pyIOBaHMEM, HHCTPYMEHTAMH, TEXHUUECKON TOKyMEHTAalUeld U UHBIMU
CpeICTBaMH, HEOOXOAUMBIMHU ISl UCIIOJIHEHUS UMU TPYAOBbIX 00s13aHHOCTEN;

- o0ecnieunBaTh PaboTHMKAM paBHYIO OILIATY 3a TPYA PABHOM LIEHHOCTH;

- BBIIUIAYUBATh B TIOJHOM pa3Mepe MNpHuuTaromyocs PaboTHukam 3apa0OTHYIO IUIaTy B CpOKH,
yCTaHOBJIEHHbIE TpynoBbIM KojekcoM P®, KOJIIEKTUBHBIM JOTrOBOPOM, IPaBUIaMH BHYTPEHHEIO TPYIOBOTO
pacrnopsika OpraHu3aluy, TpyA0BbIMH JI0TOBOPAMU;

- BECTH KOJUIEKTHBHBIE IIEPETOBOPBI, a TAKXKE 3aKJIIOYaTh KOJUIEKTMBHBIN JIOTOBOP B COOTBETCTBUU C
TPYJOBBIM 3aKOHO/IaTEIbCTBOM;

- MPEAOCTABIATh NpPeACTaBUTENIM PaOOTHUKOB MOJHYIO U JIOCTOBEPHYIO MH(POPMALMIO, HEOOXOAUMYIO
JUIS 3aKJIFOUYEHUS KOJUJIEKTUBHOIO JJ0IOBOPA, COTIAILIEHUS! M KOHTPOJIS 32 UX BHIIIOJHEHHUEM;

- CBOEBPEMEHHO BBIIOJHATH MpEANucaHus (QenepajbHbIX OpraHoB MCIIOJHHUTEIbHON BJIACTH,
VIIOJITHOMOYEHHBIX Ha TIPOBEIEHHE TOCYJapCTBEHHOTO KOHTPOJIS M HAa30pa, YIUIAYMBATh IMITPaQBbl,
HAJIOXKCHHBIE 3@ HApYyIIEHUS 3aKOHOB, UHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COAEPKALUX HOPMBI TPYZAOBOIO
IpaBa;

- paccMaTpuBaTh IPEACTABICHUS COOTBETCTBYIOIIUMX MPO(COIO3HBIX OPraHOB, MHBIX H30paHHBIX
pabOTHUKAaMU MPEACTAaBUTENEH O BBISIBICHHBIX HAPYIICHUSX 3aKOHOB U MHBIX HOPMAaTHBHBIX MIPABOBBIX aKTOB,
COZIep KalIMX HOPMBI TPYJOBOTO IpaBa, IPUHUMATh MEPHI 110 UX YCTPAHEHHIO U COOOIIATh O MPUHATHIX Mepax
YKa3aHHBIM OpraHaM M MpeACTaBUTENSM;

- co3/laBaTh YCIIOBHs, oOecrneuuBaromiye ydactue PaOOTHHUKOB B YIpaBlIeHHMM OpraHu3aluei B
npenycMOTpeHHbIX TpynoBbiM KogekcoM P®, uHbIMU (eepaibHBIMU 3aKOHaMU M KOJJIEKTUBHBIM JJOTOBOPOM
dopmax;

- oOecneunBaTh OBbITOBBIE HYXJbl PaOOTHHMKOB, CBSI3aHHbIE C HWCIOJHEHUEM WMH TPYAOBBIX
00s13aHHOCTEH;

- OCYILLECTBJISTh 0053aTEIbHOE COLMAIBHOE CTPaXxOBaHWE PAOOTHUKOB B MOPSJIKE, YCTAaHOBIEHHOM
benepaabHBIMU 3aKOHAMU;

- BO3MEIIATh Bpell, NpUUnHEeHHbIH PaboTHHKAM B CBSI3U C MCIOJIHEHUEM MMM TPYIOBBIX 00s13aHHOCTEH, a
TaK)K€ KOMIIEHCHUPOBaTb MOPAJIBHBIM Bpel B MOPSAKE M Ha YCIOBMSX, KOTOpBIE yCTaHOBJIEHBI TpynoBBIM
kozekcoMm P®D, ¢penepanbHbIMU 3aKOHAMU M HHBIMH HOPMaTHUBHBIMU IIPABOBBIMH aKTaMH;

- UCTIONHATH MHbIE 00s13aHHOCTH, IPEAYCMOTpeHHbIe HacTosuM Konekcom, (enepanbHbIMU 3aKOHAMH U
WHBIMM HOPMATUBHBIMHM IPABOBBIMU aKTaMH, COJEPXKALIUMHU HOPMBI TPYAOBOTO IpaBa, KOJUIEKTUBHBIM
JIOTOBOPOM, COIVIAIIEHUSIMU U TPYJOBBIMU JOTOBOPAMH.

3.3. PaGotomarens TpH OCYIIECTBIEHWHW CBOMX OOS3aHHOCTEHW JOJDKEH CTPEMUTHCS K CO3JAaHHIO
BBICOKONIPO(ECCHOHAIBHOTO pabOTOCIIOCOOHOTO KOJUIEKTHBA, PAa3BUTHIO KOPHIOPATHUBHBIX OTHOLICHUH cpeau
pabOTHUKOB, UX 3aMHTEPECOBAHHOCTHU B Pa3BUTHH U YKpEIUIEHUH AesTenbHocTH OpraHu3anuu.

4. PABOYEE BPEMS U BPEMS OTABIXA

4.1. B cooTBeTrcTBUM C JEWUCTBYIOIIMM 3aKOHOAATEILCTBOM i paboTHUKOB OpraHuzanuu
yCTaHaBJIMBAETCA MATUIHEBHAsE paboyasi HeAes MPOAOIDKUTEILHOCTHIO 40 4acoB ¢ ABYMS BBIXOJHBIMH JHSIMHU
(cyb6oTa 1 BOCKpeceHbe).



Hauvano exenneBHOW paboThl, BpeMs OO0EIEHHOrO TIepephiBa M OKOHYaHHE pabodero JHs
yCTaHaBIMBAIOTCA s paboTHMKOB OpraHm3anuu ¢ Y4eTOM €€ IPOM3BOJACTBEHHOW JEATENbHOCTH MU
orpeneNAoTes TpagukamMu padoThl, yTBepKaaeMbiMu Opranusanueii.

Pexxum pabouero qHs:

Hakanyne npa3qHUYHBIX JHEH MPOAOIDKUTEIBHOCT paboThl cOKpamiaercs Ha | gac.

4.2. B COOTBETCTBUM C 3aKOHOJATEILCTBOM O TpyAe paboTa HE MNPOU3BOJAUTCA B CIEAYIOLIME
IIpa3AHUYHBIC JHU:

- 1,2, 3,4 u 5 suBaps - HoBorojgnue KaHUKYJIbI;

- 7 suBaps - PoxxnecTBo XpuCToBoO;

- 23 depans - [ens 3amutHrka OTEedYecTBa;

- 8 mapTta - Mex1yHapoAHbIN )KEHCKUI J1€Hb;

- 1 mas - [Ipazauuk Becubr u Tpyna;

- 9 mas - Jlens [ToOempr,

- 12 mrons - ens Poccun;

- 4 HOs10pst - JleHb HAPOJHOTO ETUHCTBA.

IIpn coBmageHHM BBIXOAHOTO M HEpabOYero Ipa3JIHUYHOTO JHEH BBIXOJHOM J€Hb INEPEHOCUTCS Ha
CIICAYIOIIMI TIOCIIE IPA3IHUIHOTO pabounii 1eHb.

4.3. OuepeHOCTh MPEIOCTABICHUS OIIAYNBAEMBIX OTIIYCKOB OIPENENIETCsl €KEr0HO B COOTBETCTBUU C
rpaMKOM OTITYCKOB, YTBEp)KIaeMbIM PaboTomareneM ¢ ydyeToM MHEHHsI BBIOOPHOTO MPO(COI3HOTO OpraHa
OpraHu3anuu He IO3JHEe 4YeM 3a JIBE€ HeAelIM /0 HAcTyIUIeHHs KalleHJapHoro rozga. I'paguk oTmyckos
o0s3aTeneH kak 1y Paboronarens, Tak u ans Pabornuka. O BpeMeHu Havana oTiycka PaGoTHHK TOJDKeH ObITh
M3BELICH HE MO3HEE YeM 3a JIBE HeJleJIU 10 €ro Hayvasa.

[Ipo0oMIKUTENBHOCTh  €KErOJHOTO  OIJIAaYMBAEMOI0 OTIYCKa JUIsl BCEX paOOTHUKOB, COIJIACHO
JeUCTBYIOLIEMY 3aKOHO/ATENIbCTBY, YCTAHOBICHA HE MeHee 28 KaJleHJapHbIX JTHEH.

4.4. Onnata OTIyCKa MPOU3BOUTCS HE TTO3THEE YE€M 3a TPU JIHS JI0 €0 Havaja.

4.5. Omunara 3apaboTHOM MIaThl pabOTHUKAM MPOou3BOAUTCS 15-ro 1 30-T0 yncia KaxJJ0ro Mecsua.

4.5. Ilepeuenp PaboTHHMKOB, 3aMeIIalOIIMX TOJDKHOCTH, JJI KOTOPbIX IO TpeboBaHuio Paboronaresns
MOJKET OBITh YCTAaHOBJIEH HEHOPMUPOBAaHHBIN pabouMii 1€Hb, YKa3aH B PUIOKEHUH K HACTOSAIIMM IPaBUIIAM.

5. HOOPEHUA 3A YCIIEXHU B PABOTE

5.1.  3a  BbICOKONpPO(ECcCHOHATbHOE  BBIMOJHEHUE  TPYAOBBIX  OOS3aHHOCTEW,  IOBBIIICHUE
MIPOU3BOIUTENIFHOCTH TPy/Ja, MPOAODKUTENBHYI0O W Oe3ynmpedHylo padoTy W Jpyrue ycmexu B Tpyne
MPUMEHSIOTCS cieIytolue Mepbl noouipeHus PabotnukoB Opranuzanuu:

- 00bsABIIEHUE 0JIar0JAPHOCTH;

- BbIJ1a4ya [IPEMUH;

- HarpaKJCHNE IICHHBIM TTOJIAPKOM.

[Toompenus: oOBABISAIOTCA MPUKA30M, JAOBOJSATCS /0 CBEIEHUS KOJUIEKTHBA U 3aHOCATCS B TPYAOBYIO
KHWKKY PaboTHuKa.

6. OTBETCTBEHHOCTH 3A HAPYIIEHUE TPYJIOBOW JUCIUTLIAHBI

6.1. 3a HapymeHue TpyIOBOM MUCHUILIMHBI aIMUHUCTPALUS IPUMEHSET CIENYIOIUE TUCHUTIIINHAPHBIE
B3BICKAHUS:

- 3aMEYaHue;

- BBITOBOP;

- YBOJIBHEHHUE IO COOTBETCTBYIOIINM OCHOBAHUSIM.

VYBoNbHEHHE MOXET OBITh TNPUMEHEHO 32 HEOJHOKpaTHOE HeucnosHeHue PaboTHukom 06e3
YBaXXUTEJIbHBIX MPUYUH TPYAOBBIX 00S3aHHOCTEH, €CIM OH MMEET AMCHMILIMHAPHOE B3BICKAHUE; 3a MPOTYI
(oTcyTcTBHE Ha paboueM MecTe 0e3 yBaKUTENBHBIX MPUYMH Oosiee 4-X yacoB B TeueHHE pabodvero aHA); 3a
MOSIBJICHUE Ha pa0doTe B COCTOSTHUU aJIKOTOJBHOIO, HAPKOTUYECKOTO UM MHOTO TOKCHYECKOTO OINbSHEHHUS; 3a
pasriameHre OXpaHseMoil 3aKOHOM TalHbI (KOMMEpYecKod, CIy)keOHOH W MHOHM), cTaBIIed H3BECTHON
PaGoTHUKY B CBS3M C MCIIOJIHEHWEM UM TPYAOBBIX O0S3aHHOCTE; 32 COBEPIICHUE 10 MECTY pabOThl XUIICHUS
(B TOM 4YHCIIE MEIIKOT0) 4y’KOr0 MMYILECTBA, PACTPaThl, YMBIIIICHHOTO €r0 YHUUTOKEHUS UM MOBPEXKICHUS,
YCTaHOBJICHHOTO BCTYNHMBIIMM B 3aKOHHYIO CHJy IIPUTOBOPOM CyZa WIM IIOCTAaHOBJICHHEM OpraHa,
YIIOJTHOMOYEHHOTO Ha MPUMEHEHHE aJIMUHUCTPATUBHBIX B3BICKAHUI; 3a HapylieHue PaboTHUKOM TpeOoBaHMIA



[0 OXpaHe TPyZa, €CIM OHO TOBJIEKIJIO 32 COOON TSHKKHE IMOCIEACTBUS JHMOO0 3aBEOMO CO3/aBaj0 PEANbHYIO
yIpo3y HACTYIUICHHS TaKMX IIOCICACTBHH, a TakKe 3a COBEPIICHHE BHUHOBHBIX JCHCTBUN PaboTHUKOM,
HETOCPEJCTBEHHO 00CTYKMBAIOLIUM JICHE)KHBIC TN TOBAPHbIE LIECHHOCTH, €CIIM 3TH JEHCTBHS JAIOT OCHOBAHHE
111 yTpaThl JOBEPUS K HEMY CO CTOpOoHbI PaboTonarens.

6.2. lucummuinHapHble B3bICKAHUS IIPUMEHSIOTCA PYKOBOACTBOM OpraHu3aluu.

6.3. Jlo mpumeHenus B3bIcKaHus OT PaboTHMKa MOJDKHBI OBITH 3aTpeOOBaHBl OOBsiCHEHHs. B ciyuae
oTtkaza PaboTHuKa gaTh OOBSICHEHHE COCTaBISETCS COOTBETCTBYrOmMK akT. Otka3 PabGoTtHuka nathb
OOBSICHEHUS HE MOXKET CILY>KUTb IPENSATCTBUEM JUISl IPUMEHEHUS! B3bICKAHHSL.

JlucuunivHapHble B3BICKAHUS TPUMEHSIOTCS HE I03/JHEE OJHOr0 Mecsla cO JHA OOHapyKeHus
IIPOCTYNKAa, HE cuuTas BpeMeHH Oone3Hu PaboTHMKa, npeObIBaHMS €ro B OTIYCKE, a TakKe BpPEMEHH,
HEOO0XOJMMOTO0 Ha Yy4YeT MHEHHs IPEJCTaBUTEIBHOIO OpraHa pabOTHHKOB. B3bickaHue HE MOXKET OBITH
IIPUMEHEHO IO3HEE LIECTH MECALIEB CO JHS COBEPIUEHHUS NPOCTYIKA, a 0 Pe3ylabTaTaM PEBHU3UH, IIPOBEPKU
(MHAHCOBO-XO3UCTBEHHOM IESITEIBHOCTH WM ayJAUTOPCKOM MPOBEPKH - HE MO3/HEE NBYX JIET CO JIHS €ro
COBEpLICHH. B yKa3aHHbBIE CPOKM HE BKJIKOYAETCS BPEMs IPOM3BOACTBA 10 YTOJIOBHOMY JEILY.

6.4. 3a KaXAblil TUCHHUILUTMHAPHBINA MPOCTYIOK MOXET OBITh MPUMEHEHO TOJBKO OJHO JUCHUIUTMHAPHOE
B3BICKAHHUE.

6.5. Ilpuka3 o IpUMEHEHUHU IUCIUIUIMHAPHOIO B3bICKaHMs OOBsABIsETCS PaOOTHUKY NOJ pacHucKy B
TE€YEHHE TPEX AHEU CO THS €r0 U3AAHMUS.

6.6. Ecnmun B TedyeHue rojma co JHS NPUMEHEHHs AMCHMIUIMHAPHOTO B3bICKaHWs PaboTHUK He Oyzner
IIOIBEPIHYT HOBOMY JIUCLMIUIMHAPDHOMY B3BICKAHMIO, TO OH CUMUTAETCS HE MMEIOIUMM JHUCLUIUIMHAPHOTO
B3BICKAHMS.

Pabortonarens 10 ucTeueHus rojia co IHsA NPUMEHEHUs JUCHUIUIMHAPHOTO B3bICKAHHS HUMEET IIPaBO CHSTh
ero ¢ PaboTHuka 1o coOCTBEHHOM WHULMATHBE, Mpockde camoro PabGoTHuka, XopaTalicTBYy €ro
HEMOCPEJCTBEHHOT0 PYKOBOIUTENS MJIH MPEJICTABUTENBHOTIO OpraHa pabOTHUKOB.

6.7. C IlpaBmiiaMmu BHYTPEHHETO PAcOPsIKA TOTKHBI OBITh 03HAKOMIICHBI Bce paboTHUKHA OpraHu3aini,
KOTOpbIE 00s13aHbI B CBOEH MMOBCETHEBHOM paboTe coOIt01aTh MOPSAIOK, yCTaHOBICHHBIH [TpaBunamu.
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